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Gi6i thiéu mon hoc
“Keé toan tai chinh A3”

Chwong 1 —- TONG QUAN VE KIEM TOAN

Chuong 2 - HE THONG KIEM SOAT NOI BQ
Chuong 3 - KE HOACH KIEM TOAN

Chwong 4 - BANG CHUNG VA HO SO KIEM TOAN

Chwong 5 - BAO CAO KIEM TOAN
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‘Gto1thieu mon hoc
“K¢é toan tai chinh A3”
Tham khao:
1. “Ké toan tai chinh doanh nghiép”, NXB Tai chinh, 2009

PGS.TS. Vé Vin Nhi, TS Nguyén Phiic Sinh, ThS Pham Ngoc Toan,
ThS Trin Vin Tiung, ThS Lé Thi My Hanh, ThS Hoang cim Trang

2. “Bai tap K¢ toan tai chinh”, NXB Tai chinh, 2009

PGS.TS. Vé Vin Nhi, TS Nguyén Phiic Sinh, ThS Pham Ngoc Todn,
ThS Trin Vin Tiung, ThS Lé Thi My Hanh, ThS Hoang cim Trang

3. Hé thong chuan muec ké toan va Ché do ké toan Viét Nam

4. Cac vin ban phap 1y lién quan khac vé ké toan
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Chu'dng 1: TO CHUC HE THON
" TOAN

1. Hé thong thong tin ké toan:

Hé thong théng
tin quan ly — MIS

Hé ?hén’(g thong Hé théng khac:
tin ke toan Ban hang, San xuat, Nhan
AlS sw, Tai chinh

- Ké toanTai chinh
- Ké toan quan tri
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/4

P IT ATr e—e iat

Néﬁ;ng, dic diém co bén cia Théng tin KTTC:
» Phan 4nh céc ndi dung vé:

Thuc trang tai chinh (Financial position)
Hi¢u qua kinh doanh (Performance)
Xu hudng phat trién (Trend)
»  Pic diém;
Cé tinh bit budc, khuén mau
C6 tinh téng hop, toan dién, qué khr,
Pang tin cdy v61 bén ngoai
St dung tién 1a thude do chu yéu
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Néi dung, d3c diém co ban cia théng tin KTQT:
» Phan 4nh céc ndi dung vé:

Quan tr1 chi phi

Du toan ngan sach (Budgeting)

Cac hoat dong Phan tich

Ra quyét dinh dau tu

Panh gia Trach nhiém, hi€u qua bd phan
» Pic diém:

Khong bat budce, linh hoat

Co tinh bd phan, twong lai,

Bao mat véi bén ngoai
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2. Cic hinh thirc ké toan
Tuy theo dic diém hoat dong ciia DN, c6 thé ap dung
1 trong 4 hinh thire ké toan sau:

® Nhat ky chung

® Nhit ky chung tir
® Nhit ky 56 cdi

® Chirng tir ghi 56

Moi hinh thire déu co nhﬁ’ng wu, nhuwgc diém riéng

Ngoal ra, con c6 hinh thirc so “may tinh” véi cac yéu
cau duwogc quy dinh cu thé trong ché do ké toan
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- Hinh thic ké toan “Nhat

Coéng Ty Hoa Chat Xay Dwng Phwong Nam

Ching tir k€ todn

Y

Y

S8 Nhatky dac biét

NHATKY CHUNG

S48, thé chi tiét

|

SO CAI

Bingtdnghop chi tiét

l

Bdngcan doi s phat

sinh

BAO CAOTAICHINH

http://vietnam12h.com




Coéng Ty Hoa Chat Xay Dwng Phwong Nam

thirc ké todn “Nhat ky -

Ching tir k€ todn

|

Bangtong hop
chung tw cung loai

-

NHATKY — SO CAI

ﬁ

BAO CAOTAICHINH

S0, thé ké to4n
chi tiét

|

Bangtong hop
chi tiet
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inh thic ké toan “Ching t

Chiing tirke todn

| l

SH quy Bing tong hop S0, thé ké
ching tir ke todn ton chi
cungloai tiet

So diang ky - l\ -
gky |, CHUNGTU GHI SO

hung tir ghi so

F 3

R Bangtong hop
S chi tiét
v
Bang can doi
tai khoan
| |

BAO CAOTAICHINH
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inh thac ké todn “Nhat ky chimg tu”

Ching tir k€ todn va
cacbdng phinbd

NHATKY
CHUNGTU

ﬂ

|

.

BAO CAOTAICHINH

Bangtonghdp chi
tiét
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- Hinh thirc ké todn may tinh

« Hé diéuhanh
* Cosd dii licu

KE TOAN

Bangtonghdp
chiing tir k€ to4n
cungloai

* Phanmém

- S6 ténghdp

MAY VITINH

http://vietnam12h.com
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3. T6 chirc thwe hién ché do “so ké toan”

A. Quy dinh chung
S6 ké toan dung dé ghi chép, hé thong va lwu giir toan
bo cac nghi¢p vu kinh te, ta1 chinh da phat sinh theo
noi dung Kinh t€ va theo trinh tw thoi gian co lién
quan dén doanh nghiép.

Doanh nghiép phai thuc hién cac quy dinh vé so ké
toan trong Luat Ké toan, Nghi dinh so 129/2004/ND-
CP ngay 31/5/2005 cua Chmh phtl quy dinh chi tiét va
hudng dan thi hanh mot s6 diéu cuia Luat Ké toan trong
linh vuc kinh doanh, cac van ban hudng dan thi hanh
Luat K¢ todn va Ché do ke toan.
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B. Cac loai so ké toan
® Mbi doanh nghiép chi c6 mét hé thong so ké toan
cho mot ky ké toan nim.
® S?) ké toan gdom so ké toan tong hop va so ké toan chi
tict.

® Nha nudc quy dinh bat bude vé mau so, ndi dung va
phuong phap ghi chép do1 véi s6 tong hop; quy dinh
mang tinh hwdng dan do1 vl cac loai so chi tiet.
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S6 Nhat ky:

® 1.3 s0 ké toan tong hop, dé ghi chép cac nghiép vu
kinh t€, ta1 chinh phat sinh theo trinh tu tho1 gian va
quan hé doi irng cac tai khoan cua cac nghiép vu do;
phan anh tong s6 phat sinh bén N¢ va bén Co cua tat

ca cac ta1 khoan ké toan da st dung.

® S6 Nhat ky phai phan anh day du cac noi dung sau:
® Ngay, thang ghi so;
® S6 hiéu va ngay, thang ciia chieng tir lam cdn cir ghi so;
® Tém tat noi dung cua nghiép vu phat sinh,

® S6 tién ciia nghiép vu kinh té, tai chinh phdt sinh.
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* S6 Cii:
®La sO tong hop, dung dé ghi chép cac nghiép vu kinh
te, tal chinh phat sinh trong tung ky va trong mot nién
do ké toan theo cac tai khoan k¢ toan duoc quy dinh.
S6 Cai hinh thanh chu yéu tur so li¢u cua cac sO nhat

ky két chuyen sang, phan anh tong hop ting doi tuong
ké toan ctia doanh nghiép.

® S5 Cai phai phan anh day du cac ndi dung sau:
® Ngay, thang ghi so;

® S0 hieu va ngay, thang cua chirng tw lam can cir ghi s0,

® Tém tat ndi dung ciia nghiép vu kinh té, tai chinh phdt sinh,
® So tien ciia nghiép vu kinh té, tai chinh phdt sinh ghi vao bén
No hoac béen Co cua tai khoan.
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Sé (thé ) ké todn chi tiét:
® S5 ké toan chi tiét dung de ghi chép cac nghlep vu

phat sinh lién quan dén cac doi thO’ng ké toan can thiét
phai theo do1 ch1 tiét theo yeu cau quan ly.

® S6 liéu trén so chi tiét cung cap cac thong tin phuc vu

cho vi€c quan ly tung loai tai san, nguon von, doanh
thu, chi phi chu:a duogc phé’m anh trén so tong hop

® S5 luwong, két cau cac soO ké toan chi tiét khong quy
dinh bat budc. Cac doanh nghiép cin cu vao quy dinh
mang tinh hu:()'ng dan ciia Nha nudc veé so ke toan chi

tlet va y€u cau quan ly cua doanh nghigp dé mé cac so
ké toan chi tiét can thiét, phu hop.
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C. Trach nhiém ciia ngwoi giir va ghi sé ké toan
® S6 ké toan phai dugc quan 1y chit ché, phan cong rd
rang trach nhiém cé nhan giit va ghi so.
® S6 ké toan giao cho nhén vién nao thi nhan Vién do
phai chiu trach nhiém vé nhiing diéu ghl trong so va

viéc giit sO trong suot thoi gian dung so.

® Khi c6 sy thay doi nhan vién giit va ghi so, ké toan
troeong phai to chirc viéc ban giao trach nhiém quan ly
va ghi s0 ké toan gifra nhan vién cii va nhan vién mai

® Bién ban ban giao phai dugc ké toan trueéng xac nhan.
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D. Ghi s6 ké toan:
® Don vi ké tqén duoc ghi so ké toan bang tay hoic ghi
sO ké toan bang may vi tinh.
® Truong hop ghi so b?lng,tay (thu C(’ing)?ph,éi theo
mot trong cac hinh thirc ké toan va mau so ké toan

theo quy dinh tai Muec II - “Céc hinh thtc ké toan”
cua Che do ké toan. Pon vi dugc mo thém cac so ké
toan chi tiét theo yéu cau quan ly cua don vi.
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“Truwong hop ghi so6 ké toan bing may tinh, doanh
nghi€p duoc lua chon mua hoac tu xay dung hinh thirc
k€ toan trén may vi tinh cho phu hop, phai dam bao cac
y€u cau:

(i) Co du cac so ) ké todn tong hop va so  ké todn chi tiét can
thiét de ddp g yéu cau ké todn theo quy dinh. Cac s6 ké
todn tong hop phdi cé day dii cdc yeu to theo quy dinh

(ii) Thuc hién dung cac quy dinh vé mé sé, ghi so, khoa s6
va sira chita so ke toan theo quy dinh cua Ludt Ke toan,
cac van ban hudng dan thi hanh Ludt Ché dé ké todn

(iii) Phai can cu vao cdc tiéu chudn, diéu kién cia phan
mém ké todn do Bé Tai chinh quy dinh tai Thong tu SO
10372005/ TT-BTC ngay 24/11/2005 dé lya chon phan
mém ké todn phi: hop véi yéu cau quan Iy va diéu kién cuia
doanh nghiép.
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A - Mé so
® S6 ke toan phai mo vao dau ky ke toan nam. Doi voi
doanh nghi€p mad1 thanh 1ap, so ké toan phai mo tu
ngay thanh lap.
® Ngudi dai dién theo phap luat va ké toan trudng ciia

doanh nghiép co trach nhiém ky duyét cac so ké toan
ghi béing tay truoc khi sir dung, hoac ky duyét vao SO
ké toan chinh thirc sau khi in ra tir may vi tinh. S6 ké
toan phai dung mau in san hodc ké séan, co thé dong
thanh quyén hoic dé to roi.
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_——

Dé6i voi sé ké todan dang quyén

® (i) Trang dau so6 phai ghi td tén doanh nghiép, tén
sO, ngay ma so, nién do ké toadn va ky ghi so, ho
tén, chr ky clia ngudi gilr va ghi s6, cta ké toan
trudng va ngudi dai dién theo phap luat, ngay két
thic ghi s6 hoac ngay chuyén giao cho ngudi khac

® (ii) SO ké toadn phai danh so6 trang tu trang dau
dén trang cuobi, gitta hai trang s6 phai déng dau
giap lai cda don vij ké toan.
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Doi véi sb to roi

(i) Bau moi sé to roi phadi ghi ré tén doanh nghiép,
sé thu tu cua tung to so, tén so, thang su dung, ho
tén nguoi gilt va ghi so.

(ii) Cac to roi trudc khi dung phai duoc giam déc
doanh nghiép hoac nguoi duoc uy quyén ky xac

nhdn, dong ddu va ghi vao sé dang ky st dung sé
to roi. Cac so to roi phai duoc sap xép theo thu tu
cac tai khoan ké toan va phai dam bao su an toan,
dé tim.

http://vietnam12h.com



Céng Ty Hoa Chéat Xay Dwng Phuwong Nam

B - Ghi s0
® Viéc ghi sO ké toan nhat thiét phai cin ctt vao chimg
tr ke toan da dugc kiém tra bao dam cac quy dinh vé
chirng tu ké toan.

® Moi so liéu ghi trén s ké toan bat budc phai co ching
tor hop phap, hop 1y chirng minh.
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/ :

C - Kho4 so0
® Cuoi ky ké toan phai khoa so ké toan trude khi 1ap
bao cao tai chinh.

® Ngoai ra phai khoa so ké toan trong cac truong hop
kiem ké hoac cac truong hgp khac theo quy dinh cua

phap luat.
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D - Sira chira so ké toan
Khi phat hién s?(x) k,é’ toan ghi bang tay co §ai sot trong ,
q1’1é1 tr‘}nh ghi sO ké tloén thi khong dugc tay xoa lam mat
dau vét thong tin, so li€u ghi sai ma phai stra chira theo
mot trong cac phuong phap:
® Cai chinh

® S5 am (but toan do)

® BO sung
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>

Truong hop sta s6 ké toan bang may vi tinh

(i) Truong hop phat hién sai sot truoc khi nép BCTC
nam thi phai sta chia truc tiép vao sé ké todn cua
nam do trén may vi tinh;,

(i) Truong hop BCTC nam da ndp thi phai sua chia
truc tiép vao so ké toan cua nam da phat hién va

ghi chu vao dong cudi cua so ké toan nam co sai
Sot;

(iii) Cac truong hop stra sé ké todan bang may vi tinh
déu duoc thuc hién theo “Phuong phap ghi s6 4m”
hoac “Phuong phap ghi bé sung”
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E - Piéu chinh so ké toan
® Truong hop doanh nghiép phai ap dung hdi to do thay
do1 chinh sach ké toan va phai di¢u chinh ho1 t6 do
phat hién sai1 sot trong y€u trong cac nam trudc theo
quy dinh cua VAS 29 “Thay doi chinh sach ké toan,

udc tinh k€ todn va cac sai sot” thi ké toan phai di€u
chinh s6 du dau nam trén s6 ké toan tong hop va so ké
toan chi ti€t cua cac tai khoan co6 lién quan.

http://vietnam12h.com



Céng Ty Hoa Chéat Xay Dwng Phuwong Nam

4.H¢ théng BCTC va phan tich BCTC:

Cac bo phan cau thanh hé thong BCTC

® Bing Cin doi ké todn
(Balance sheet)

® BRio cdo két qud hoat dpng kinh doanh
(Income statement)

® Bio cdo Lwu chuyén tién t¢
(Statement of cash-flows)

® Thuyét minh BCTC
(Notes)
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N

Kha hﬁng
Thanh toan

Nha dau tw

Tiém nang Nha quan tri

Nghia vu

DLD9 yon ueyd eA 20

Cong chung

Rui ro
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