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l TAO LICH CHO D(f ﬁl“i

Chu‘crng trinh mac dmh ]ir:h lam viéc tudn 5 ngay ur thir 2 dén thd 6, ngay lam
viée 8 ti€ng, sang bat dau tu 8. gid den 12 gid, chiéu tr 1 gid dén 5 gid. Ngudi s\t
dung c6 thé tac lich lam viéc khac chc- phu hgp vdéi yéu cau riéng cla tung dy an

nhu la tuan lam viéc 6 ngay cé nghi vao nhiing ngay 1&, thdi gian lam viéc sang
b&t dau tir 7 gid 30 den 11 gid 30..

| 'V: r.:lu -1 ngm su‘ dung munn t:;m Iu:h tuan Iam wec ﬁ ngay ngh1 ‘Uﬂﬂ ngay chu'

Than tac thUﬂ hlEﬂ

: da Nhép véc: menu Tools/ Change Working Time ...

“Tools | Broject _Report _Callaborate._ Wins
ﬁ ﬁpetimg h _ 7
Auto( wr&ct Qptions... ' '

f o
3 Frv el O e ,Il

Links Eetween Projects,..

-Impurt Clutleﬂlr Tasks...
o "Cﬁange Wnrklng Time...

R Assign Resources... Alt+F10

L4

‘Hép thoai Change Working Time xuét hién

oy Hhap chon Create New Calendar... r Create New Calendar .. L\ﬂ

Hép thmai Create New Base Calendar XUt hién

Create New Ba;e Calendar |

= R — L L P T A

Mame; | Trunng th Ellnh

| reate new base calendar :

Mekeacopyof (Stendard ] calendar
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3 Téi' dong Name'dét"tén lich cho du an (Vi du : Truong Vinh Binh)

4. Nhap chon Create new base calendar ( tao lich mdi ¢ nhr.fng d‘dc diém g&n
giéng nhur fu:h mdc dinh ctia chuong trinh)
- 5. Nhdp OK dung hop thoai ‘Create New Base Calendar

AR e e e -_-:H -" -. _? e _j,:i-.i: _b“‘__ 1 Iik
Change Warking T:me Y b v e el il )
et Bk o T
For calendar: @mng ".HI'!"I Ehrﬂ'r_:) | T ErEatE NEW Calem:lar If
Calendar Truang Yinh Binh' is a base calendar.
Legend: Clid{ on a dav to seeits 'mrlﬂn-g hmes
I 5: ........ ] i o T.h:l-.r u:'r:;ﬂlllrh T - Working times for 01 July 2011:
SRR 2| . *Bi00AMto 12:00 P
| [ Monwoiking { | i »1:00PM to 5:00PM
Fmsimswimsa - " i
11 Edited working a; 18812188 .
........ hours | f40. (11 (42 [13 [14 |16 |18 |
On this calendar: e i} TREa b EﬂSEd om -
53;' i Ex-:epﬁﬁn e | A Bl Bt o e Rl o I R et Tusn lam wE-: 5 ngdy' oh
L ' il m I @ (@ (3| | calendar Truong Vinh Biab.
39 1 Mondefault work ;  ||—— ' |
200 week & 3 & |
e i ) R R T i EL TR § O TR R el f
Exceptions . e l .
‘ e : B e oo e
T T || g
5 !
5 Do B ] sy
; T S,
1 ...................................... i : i
it | ".. ................. = [T rma =
i Hebp ; . Options... | [ OK __] | Cancel ]
| Lessimosats b T L Sl ks e T 0, .
k= - |

6. Chon tab Work Weeks | . ; |

7. Tai ¢t Name, nhap f:hq:-n dung ké tu-:rp dang iDefault] va dat tén chc- l;t:h larr
viéc méi (Vi dy: Tuan lam viéc 6 ngayy). . .

8. Tai cot Start va Finish, 1an lugt nhap ngay bﬁt dfnu va ngay ket thur: viée F
dung lich méi t:;u:- nay. | - '
| 9. Nhap cht::n Detail.... dé hleu chinh chi ti&t gid lam viée.
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e LS e — e T e T T i T e e e e

Hﬂp thﬂal Detalls fﬂ_r xuat hlen — - oL T L i R TS e Ly L SR el
Detarii for "Tudn iam wé hga‘y EL f L@&ﬂ]
Set working time for this h.::uk .aeel: !
Selact day(s): Use times from default work week for these ciz.vs
Eund.ay - setdavs to poworking time,
i Monday ; et r:iaﬂﬂ} to these SJ:IEEI’HE wnrking times;
B :Tuesday - :
| Wednesday -
Thursday ' = me T

e R B B E R g g R O e e §

- 10. Tai myc Select day(s), nhép th}n Saturday (ngﬁyr thit 7) dé diéu chinh gid
lam viéc, vi theo mac d;nh ngay thu 7 khﬁng lam wéc _
11. Click chon muc Set day(s) to these specific working tlme va tao thdi gian
lam viéc Bét dau va K&t thac 1an udc tai c6t From va To..
- 12, Nhap OK déng hép thoai Details fur.._:
13, Nhap OK ddong hép i:hc:ai Change Wurking Time
R Chu thich hop thoai Change Wnrking Time
e "Wurking thdi gian lam viéc
-« Nonworking: th&i gian khéng lam viéc
e 'Editezd working hours: thay dé;i gid lam viéc vdi gid méc dinh chudng
trinh | | | | |
. Exception day: thdi gian danh cho cac tru‘dng hgdp ngoai lé
e Nonworking time: khdng lam viéc
5 ,Nnndefauit warking week: thai gian 1am viéc dm:i:: hiéu chmh
o From: gid bit dau lam viéc | |
L To: gu:i ké&t thur.: | | | __ |
« Tab ExCEptIﬂn thlet lap thcﬂ glan danh r:hu cac trLr-:!ng h-:;ip ngoai 1¢
g Tab Work Weeks: thi€t 1ap tuaq _Iam "-'_'é':.- thg_o _n_hu cdu st dyng
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e ‘: 5ang hat dau tu’ ? Q 30

2 “'... "
ety o i

Thao tac thyc hién:
1. Nhap vao menu Tools/ Change Wﬂrkihg Time ...

Hop thoai Change Working Time xuat hién
2. Hhép chon ljch Truﬂng Vinh Binh tal doéng For calendar

Change Waorking T‘me _ y AR S TR D il l@@]
| e ey
. For galemiaa': Truun virih Bin . | P
5 g Y :) _ it L cr**"?ﬁﬁ?ﬁ‘t’.ﬂ?ﬁﬁi‘ﬂ'ﬁ“,_ =5
Calendar Truong ¥inh Binh'is a base calendan !
: i
Legend; -  Click an a day to see its working bmes: ;
T T P July 2011 - | Warking tiries for 01 July 2011: 5
llllllllll 1r‘mr]-:mg I S Ta S s e | : E
i E.’ : 3 » 8,00 AM to 12:00 PM :
rwhn!.ﬂ'r:lrkhg E o o [« 1:00 Phi to 5:00 PM i
ﬁ.i Edited working E i ) .’E 4 16 |81 |8 |8 E i
8 et H i ¥ ;
Gk B ETHETH KR EFN ET R ETRETY
C:n this :a1endar E -_ } ) TR T T !F. Based on: _
Eﬁt Exprhm day | Ir (i A (s ok week "TUBR 13m vie 6 ngay' on g
B i |24 125 |26 {27 [28 29 |30 | calendar Truong Yinh Bink', :
{4 | Mondefault wark | [ ? ‘
ﬂ,; week LAt |

"
[
TR R | B S T

3. Chon tab Work Wﬁﬂks
3 4. Tai cét. Name, nhép chon dang ké& t1ép dnng [De.fau]t] va dét tén cho l;ch lam |
i we-:: mdi (Vi du Tuan [am 1 wgc 6. ngay} | | 5
5. Tal c¢ot Slart va Finish, lan’ lm::tt nh@p ngay bat ddu va ngay ket thuc viéc a p

dung lich méi tau nay
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LheCy SOl Vst L e A

6. Nhap chon Detail:; 'dé hig¢u chinh-chi tHEL giQ Ay yige, o e e
Hf}p thoai Details for... xuat hién

L‘l&tari; for "Tusn lam més: i njéy

¥ LRI 8 IS L L o o o e e & e e e+ = ) o e By 2 = o £ L

Set nurhng e ﬁr ﬂ'nbs- W ork FLE'EE*‘

Select dayis): Uze times from default wark week for these davs,
R D e R Set days to nonwarking time,
; @)&t day(s} to these specific working times:

. From To | ;
7:50 nmm :

.....................................................

L L R T e e E TR [T U P T TS (ST T Py ————

150 8 ik e e s = v P R

B P bt e gy ol = L Y A R T

o B —l

- 8. Tai muc. Select day(s), gitr phim trai chuét chon tf Monday {thfr 2) dén
Saturday (th(r 7) dé€ didu chinh gid lam viéc. |
9. Click chon muc Set day(s) to these specific working time va tao thdi gian lam

“viéc Bat dau va K&t thac 1an ludc tai cot From va To.
10. Nhap OK déng hép thoai Details for... |
11. Nhap OK dc’:-ng hép thoai Change Working Time |

R Vl du l‘{gum su’ dung munn tz-,m lich gu:i iam wec: sang bat dau tu’ 7 gm‘ 3{}

4 den 11 gm‘ 30 chleu tu’ 1 gm‘ 30 den > gld 30. Tuan Iam w-:;':c tu th den thu‘ '?

nhu‘ng ter 7 chi lam wec vac: bum sang bum r:hleu nghl Vac: ngay 30!4,’2011'
ua 1;’5!2011 dm:nc nght :

Thao tac thljc: hlén | g ©
L. Hhap vao menu Tnnls,f Change w::rkmg T:me

| Tools | Project EFEE[‘:'_._.%E!'.EEE’Z?FE_.._.F;Jff‘_"*
i"ﬂ‘"" Spelling.. - 7
: IEy,u.ld.'::-f.',4::nr|i'i.-.-:l' Options... | :
S oot F s 5 P

Links E&tween Eruj &cts
Impnrt Clutlnﬁ-k TEEkﬁ

Change Working Tqme

ﬁ Assign Hesﬂurces _ Alt+F10

=L
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Hop thoai Change Working Time xuét hién

i

Create New Calendar .. I/El

2. Nhép chon Create New Calendar...

Hép thoai Create New Base Calendar xuat hién

Create Mew Base Calendar | |

Ll e i EFar] ] N Ll e SR LT T CRRE T TS

3. Tai déng Name dat tén lich cho du an (Vi dy: LICH CDP‘{G TACQ) |
4. Nhap chon Cre:ate new base calendar '
5. Nhap OK dong hép thoai Create New Base Calendar
6. Chon tab Wurk Weeks
7. Ta.i cot Hame1 nhdp chon déng ké tiép dong [Default] va dat tén cho -Ii::h lam
viéc mdi (Vi dy: Tuan lam viéc 6 ngay).
- 8. Tai cot Start va- Finish, 1an lugt nhép ngéy hﬁt dﬁu va ngay két thﬁc viéc ag
dung lich mdi tao nay.
9. Nhﬁp r:hc;un Detall“. dé hiéu chinh chi tiét gld lam viéc. -
 Hop thoai Details for... xuat hién - |

'ﬂ;m f:u'T % limwkﬁng&y‘ M

2 =glu' phirn tréu chu:‘;’:‘t chnn tLr=--- il e e
D Emﬂuridngﬁmufnrmmwmkﬁmk _' e s m _moaest B2 |

'j::_:"i:,;m'ﬁﬂdﬂ.}’ (th'-f 2) den F‘riday..-'_ _.'sg;ecmaﬂ;}: meesﬁmgehultwmkweekfmﬂ'ﬁedm |

Sttdwstnnﬁnwwlr.lnghm& Wy : -
T et day(s) to these gpm“.iﬁ: sorking fine;

; 'f":'-i'_-(thu' 6). dé dleu chinh glﬁ lam' H::
3'*.:1&:: | | _' |
11. Click ‘chon muc Set
day(s) to these ,gpétifiﬂ_

working time va tao thai Qian.' I

lam viéc Bt dau va Két thic i bep |

- RS SRS T el S gl g C ey 10 e - Y o e ¢ o e e s = e e ot 3 b e £ £ 8§ B £ 8 o ot e 8 o £ s = e o

lan lugc tai ot Frnm va To.
12, Tai cnt Frﬂm nhap 7:30 AM va 11:30 Aﬂl
13. Tai cqt To: nhép 1:30 PM va 5: 30 PM |
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e e _.._..____ [ pryye—

14. Tiép tuc tai-muc Select day(s), |0t Tntmaicongyy = F. [t

& ﬁet xurhng tme for this work » enk

click chon Saturday (thit 7) dé diéu | . a

Sgle<s dayy s}' : Use tanes fram default work wreek for hese dovs. |

- L] LIS Surum s E Let Gavs o novsorkng bme,
Chinh gi d Ia Im Vl"? C. I Mordlay .SH Cawii; o 1hae padlf workng fimes:
¢ Tuesday

15. Cllick'c:hqn muc Set day(s) to [i Fieer
these specific working time va tao | % ads TN
thdi gian 1am viec Bat dau va Két ||

thilc Ian luge tai cot From va To. ||| =5 T e
16. Tai cot From: nhap 7:30 AM o o
17. Tai c6t To: nhap 11:30 AM

18. Nhdp OK déng hop thoai Detalls for..

19, Nhép vao LT de di chuyén dén théng 4 (Aprti 201 I]

Chﬂnge Wnrkmg Tine s \#ﬁf R ﬂgﬁf‘-"&%ﬁ ik =

P o ﬂw..!.'.‘l-l.-ﬂf;

s

For Eﬂlenr:lar: !_LICH CDHET&G - I_‘::] - [ Create LTEW Calenda:_.'..

Calendar 'LICH COMG TAC is a base calendar. :’/’/'/ Thdng cin di Ehllffgn
Legend: _ Click on & day to'see s workin | dé:ﬂ {thﬁ rng 4 }

2 b working tmes for 01 Aped 2011

& 7130 AM to 11:30 AM
| e 1130 Pi.to 5:30 P

13§

: i
o ) F__;E' ’El
(1} Edtedworkng | |[:ff 2 | 2 = .
i hours , -: = 1112 is
| e

Baced om:

Work week Tudn kBm vibe & ngdy on
calendar 'LICH COMNG TAC'.

ey

| 31 | Exceplion day

Bl B s oe
&3

=
=
=
i B e
g =

j;’_‘l Nondefault work
LR week

T
£
=
roprietiehul B ER SRR s PLRLL- S Lty Lk
1 E S Pl O e BT
1 I A w ki
= " R g
: P T W'
i S S
1 3

Exceptions Wu ]

i B ke« B B 8 = g b w5

Phap R e ,5 [ o

AR e i
ty chuf,ren dén thang khdc  Joosooomee AT i ! o
-5 G , S e ! i 3 J.m i d __E'______,-
; i
II-‘“' ﬂﬂﬂﬂﬂﬂﬂﬂﬂﬂﬂﬂﬂﬂﬂﬂ TR G 0 I R R R e e e e L e T =
............................................................................................................................. aqiniag -
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T R SR L L 6 e oy D e e ey o e o R TR - k] e e F-t X
:
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p
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20. Nhap chon ngay 30/4 - -
21. Nhéap tab Exceptions
22. Tai co6t Name, dat tén cho trudng hdp ngoai 1&. (Vi du: Nghi L& 30/4 va 1/5).

23. Tai cét Start va Finish, 1an lugt nhap ngay bat dau va ngay két thac viéc ap
dung trudng hgp ngoai lé nay. - '
(Tai c6t Start: nhap 30/04/2011, cot Finish: nhap 1/5/2011)

] Work Weeks |

24. Nhap chen Detail dé hleu chinh chi tlét gid lam viéc.
HDP thoai Detalls fur xuét hién

i F;‘,.'i_"l-'e Al et -'__-- 17".3' q#':'#,‘-}w
Details for "Nghi Lé 3&;4 va 1;5; 5 ;,;-,% PR me S
| Set working times for these exceptions
"Liarking timas:
i
| Recurrence pattern . P -%
Bosy gy [T718] o L
B Weekly T - - B
‘ | i Monthly | ' : B
F ™ Yearly
| Range of recurrence ; o B B
L TEEy 3 , R
Start: :Sat 3‘”4‘04}’11 e - -_:':.'L: End after: E
| F WEndhy:  [Sun EH‘E’EE!__..“._;_& vi |
= I - = :
(e ] - . (&) o ) |
l'% "‘""“':" ST TR T TR Ta el NN | N A R PO P AR r: TR -_.-.;:1 _‘;J

25, Nhép chc;m Nﬂnwnrkmg |
26. Nhé'p OK déng hop thoai Details for...
2? Nhﬁ'b OK dé déna hép thnai Chanae Workina Time
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»

& Cha y: Pé chuong trinh hieu dic lich ma nguoi s’ dung via tao,
nguvi sif dung phai gan lich vira tao.

28. Nhap chon menu Format/ Timescale

Format § Tools  Project ﬁEp]

T e T P

A Font.

B
Timescale... t\}

Grdlines.,.

Hop thr:::;\i Timescale xuat hién

1
- —
I.- ':'I- A 1-" L g b v s e e BT T AT T : TR R R S Jo

Top Tier ] Middle Tier ]  Bottom Tier
Formatting options '

| i .g, B i s S giher e A A LR

i fj%‘g‘i'! ﬁ’éﬁ' 'ffﬁﬁrlfgéﬁfﬁ | |

HetHCE RO UL GEREE

1 2 ¥ ’ .'"-'p gﬁ nﬁt draw id '" --'-;-.!-- -".---'rr-'- T g e e e P 'r ¥
: ' ( Galendar:  fEEiReele bty meii

"3 In front of task bars pattern: R

previe | ( }Yhap vao d’a 'V de {‘fli;?ﬂ tén !,ff?fl

B oo ot e Bl TN T T b S PN e | NS Y | e

; FE N ED “ToT AU "1-mu“jj1 T Aug
% o T}’wj?[Fm*-:: 5[;-.1 fTII'r.-_'_i.F}TEF]S sj_ra} iw"['rfﬁ{ ltﬁlTIW]T[F}LS sjmi"f}w}ﬂ
f : I R : i f |
! : g A : f.
- ; R e IRk L,
| L - sk  EE G s

O _pﬁ 1 [ cancel )

5 4 L o i
L - " (] - a presr Ty .

29 Nh&p chﬂn thé Nﬂn-wmklng time _
* 50, Tal dung Calendar, nhép chon tén lich (LICH CONG TAC)
| '-31 Nhap OK dé déng hﬁp thoai Timescale

lammg T ns,ms AR

e
L
S i S

(RS
ST Ay
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—— ___.- T L e e T e T e
ey et e i S e Y Rt ¥ —!—J'!-!—_-' II|_'-I—I_'—F

i

% Cha y: Nguoi m}' dyng futr y ré’ng thao tdc via gén fjc'h' chi ¢6 téc dung vg
" hinh &nh trén khung nhin. Con vé két qua tinh todn-ngudi si dung phéi gaj 3-.

lich cho dur 4n hodc gén lich cho tiing cong téc khi do chuong irinh moi fue
dé tinh toén ngay hoan thanh cho toan du én.

- &1

Thao tac thuc hién: | |
1. Nhdp vao menu Project/Project Information ...
Hoép thoai Project Information for xué’; hién LD

0 .«s-gm e S e Fa B T L SR o o L e i R e S LV e R
z’ﬁrt:&p:m:t nfurmatmn fnr‘]i'rujg;ti“._ Ry .

| stertdater . [FHOTORE f_} Current datar | Tue 02-08-11 =

e ———— TR R SR S

g ' EETT TIPS RIS ——— 1] 1
- &
S S ¥ 0w .-Hl.l-\.u.rr

Finish date: Yoz . 003 1 : ' Status date: N'd"

Schedule from: 'LPrl::«jEct E"tar'_i: D;FE 3 _ I:.] (ﬂﬂndar* _jiicH EDNGTF‘D [:EL

All tasks i:regin as soon as possible. Priority: E_ggg‘i“

Enmrprisa Custom Fae!ds

i I:u L T C LIl T L R R
u

_ : . _ ' -

Custom Field Mame N C T Vel 7

(o ) (ewe] &) e

LRt o R TR Ty SET ]

2. Tai dong Calendar, nhap chr.pn tén lu:h cén gan {‘u’i du: LICH CDNG TAC)
., Hh&p OK dé dong hop thnal Prqjer.:t lnfurmatinn for... .

2 2 GAH LICH LAM VIEC CHO T{II"{G CONG TAC‘ C(JA Dﬂ AN

Trén thu’-:: té cang trching dm khl cO. mmt s6 cung tac kh&ng thé ap dung dur
nhu lich clia toan bé dy an. Do vay ngm:u 5Lr clung phal tan rieng lich lam viéc dl
cic cdng tac nay, rdi gan cho ting céng tac cho’ phl?l hgp. Céng viéc tao lich <l

titdna by nhit trén aiéna cach tao lich cho toan bé du an.
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g T e P _a_______._._.—'_ ==}

W | Tencongtae . Thuigan 27704 O

e e e

e it D . 27 IEEHE'H]BD EI1 Dz_mﬂem 95 08707 108
20 bé téng moéng 5 days & BES o
Thao van lkhuén mong 2 days

Thanh thé hién ngay

Céng tac [Thanh cong tac
t khong lam viéc

Thao tac thyc hién;

: 1. Tai c6t Tén cbng tac _(Task' Name), nhﬁp chon ¢éng tac can géan lich

g Nhap vao menu Project/Task Information ...

Er-:ue-:t }}Eepmt __;-;:_E_I;hurate Wing
Sort b
_Eiltered for: All Tasks 4
Group by: No Group b
Outline | b
.WES S
RN Tusklnfﬂrmatlnn. %Shpft-er

4 Task Notes,.,
Hop theai Task Infurmatinn for xu&t hll?,n

Tas.k inf-nrm atmn

i General : ] Predecessors I Resources l Advanced ] " Motes I Custom Fields ]

| -. mame' [DU hﬁ t‘Jl"E' mﬂf"d i Buration: i_ '": =E {#: Estimated

..................

| _?:.Perr:ent cnmplete. rﬂ S . 2]
.. . Dates e ._ 2N : i i ) .. 2 i L e =R -"-'.;:L_.:.'.'...zl-.-..- __—-_-__— e ..-.-:-.-_-'"" —.':.'_..*-. .-:..!.l..‘r:.:i_-"-. T g -

1
. A 1 Py iy e 1 o o i e g a1 ma L a] e g T et P et S . .
: - - : ! = i ) s e B e ey LT
£ g i i : . . o S i
: hnpr e . H E . ' x . 1 ' A
- Star E o el e B - wi Einish: |, : e -
A . a s =
: :.--. T B R R b e s e e = = T L TR T T k 2 S i e S e Py e SR Haiin :
|' X . .' i o ; [ = 2=k r & :
. ] [ . ) B e .

......

51_: Roll up GEI"Itt bar to sUmmary

o
B L

“ ) ? ()

it 3. Nhdp chon thé Advanced
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TaskInformation o lﬁﬁ%l
General ] Predecessars l Resources ( hduancadﬁ # Hotes Custom Fields i
e T e SR R A S : : 1 —
Constyain task
; i s s waras -14-4;
Desdine: Lo D b
. H
Comstrainttype: | x| Constaintdate: B O I I
i e i A e Htiin e il R . . ¥
Task type: - ivl ﬁ Effort driven |
Gdemiaf: [ﬁz‘ 51‘:5?% ﬁ W" ? :v](Smeduhng igriares resource talendan i
ﬂéﬁ code: b o .
Earmed value method: L 1;-_-]
i Mark task as milestorie
rrrrr PR S - et (F N S s e ...,i
T (o) (o

4. Tai dong Calendar, nhdp chon lich chﬂ'cfmg tac
5. Nhap M Scheduling ignores resource calendars

6. Hhﬁp OK dong thoai Task Information for

% Chu ¥: Ngu’o‘; sir dung nhé p. chon Scheduling ;gnarﬂs resource cafendars, khi

.:ﬂ::f chu’o?:g trmh S€ ﬁnh toén c'ﬂﬂg ta::' na _y khang phy thuac w}a CEE‘ !;ch z‘ff}éc.

Thao tac ht,r-:: hién-

1. Nhap dip.phim trai chuﬁt vao bIELJ tugng
iﬁm
Iﬁmmﬁ&ﬂ??

dﬁnq chudng trinh

2. Nhéap chon menu Fﬁ'rmat} Timescal'a_

Format | Tools Project Rep
A ED nt.

o
i g o
. 1

[
—

Timescale...”

Gridlines...

7N

B
P

trén man hinh dé khd
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{27 Jan, 03 Feb, ...
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3. Nhap chon fhé Middle Tier
4. Tai déng Units, nhdp chon Weeks
+ 5. Tai dong Label, nhap chon 27/01, 03/ 02
0. T:';ll dong Align, nhdp chon Center (gid tri dt,.z'crc h:en thi ¢ giiia)
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7. Nhap chon thé Bottom Tier
8. Tai dong Units, nhap chon Days
9. Tai dong Label, nhap chon 1, 2, 3, 4,... (From Slarl)
10. Nhdp OK dé déng hop thoal Timescale | '
11. Nhap vao menu Tools/ Change Working Time ...
| Hop thoai Change Working Time xuat-hién

12. Nhap chon Create Mew Calendar <5 ﬂewt:alenclar“.l:il

Hf_‘:p thoai Create New Base Calendar xuat hién

—Caker i

13. Tai dong Name dat tén lich cho | CreteNewBase Calendar |k
du an (Vi du: LICH TOAN DU AN) Name: LL]I:H T{jﬁ.H aum ) ._. M “m M | '_ ]
14. Hhé"p chon Create new base & Create new base calendar
calendar tekeacopyof [Standard  [v] calendar
il . rim [ A
15, Nhdp OK déng hop thoai | ok 1 [ Ccancel |

Create New Base Calendar

16. Chon tab Work Weeks | _

17. Tai ¢6t Mame, nhép chon dong ké tiép dong [Default] va dat tén cho lich fam
viee méi (Vi dy: Tudn lam vidc 6 ngay). |

18. Tai cft Start va Finish, lan lu’dt nhap ngay bét dau va ngay ket thac viéc ap
dung lich mdi tac nay o

19.: Hhﬂp r:hnn Detail... dé 'hiéu chinh chi tié’t-giﬁ:lém viéc.

Hmp thnal DEtEI!]E for... xuﬁt hién

—

_ 7 E “—f‘% S
Details for Tu"én A il Gngay ©
r O e ”
Set working time for this work week
Select day(s): . - " Use timas from default work weck for these days.
| {‘.Emde?v cmmmiy L Bet days to nonwodking Uine.
1 iMonday et dayis) to these specdific working limes:
M Tuesday - S J
P ednesday
- Thursday
¥
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——- —-—. —_— - .

20. Tal muc Select day(s), nhap chon Saturday (ngay thir 7) dé diéu chinh gic

larﬂ viée, vi then mdc dinh ngay th 7 khong lam viéc,
21. Click c:hon muc Set day(s) to these specific working time va tao thm gian
lam viéc Bat dau va Ket thac Ian lude tai c6t From va To.
. .22. Nhap OK dﬂng_ht;lp thoai Details for...
23 fiép tuc Nh&p chon Create New Ca'lﬂndar
Hop thoai Create New Base Calendar xuét hién

Create New Base Calendar g . e e

Name: LICH EEmwG

-] Create new base calen:iaf |
- Mekeacopyof Standard  [v] colendar

T T |
(o ) 7 concel |

24. Tai dong Name dat tén lich cho dy an (Vi du: LICH BE TONG)

- 25. Mhdp chon Create ﬁew base calendar |

- 26 Nhap QK df.'.ll']g hop thm;u Create New Base Calendar

- 27. Ch-:m tab Work Weeks 1

‘2& TE_II c6t Name, nhap chon dong k& fié'p dong [Default] va .dét tén cho lich
lam vige mdi (Vi du: Tuan lam viéc 7 ngay).
29. Tal c6t Start va Fimsh ian lugt nhap ngay bat dau va ngay két thuc vieéc ap
dung lich méi tao nay e e b i g
30, Nhap chon Detall,.. d& hidu chinh chi ti&t gid lam vié'c.

| Hop thoai Details ﬁJr ":»:ua't hién
Detaﬂs fs;-r “Tulin lam wéc?nghy" m | i

"— = r-I-l-l-l-rd-l B T e P e,
'

Sef awﬁ-::irpg time for this .vnrl»: M.-n:l::

EEJECt dav&}. . Use times fram default work .r-.f-eek for these da'-fs
'Sunaair*ﬂ i Set days to nanwerking time.

Mundar "_:_‘f;*'.:_'.'_ E t dav{s} ta these epecic working times;
WMﬂ“ L . r r [T i i 1
ﬂusdaf % | ="y -'F"':"“ T.“_ 5
; iFrldag,' : 1 [mo0am | 12U0PM
| | isatorday - |2 | 2 ._l_q.?..ﬂﬂ_._ S0P
] : M L o {
i i
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7. Nhap chon thé' Bottom Tier
8. Tai dong Units, nhap chon Days
9. Tai dong Label, nhap chon 1, 2,3, 4,

.. (From Slart)
10. Nhap OK dé déng hép thoal Timescale

11. Nhap vao menu Tools/ Change Working Time ...
Hop thoai Change Working Time xuat-hién

FT—r

Create New Calendar .. _t'il

12. Nhap chon Create New Calendar

Hi}p thoai Create New Base Calendar xuat hién

'('_;'reﬁ.{edNew Base Ci-l:ﬁﬂ-li.lﬂ-l.':.. e

13. Tai dong Name dat tén lich cho

dy an (Vi du: LICH TOAN DU AN) Name: tucH'rmMDU A e
14. Hhﬁp chon Create new base Q Créite new base caanl:lar |
- e scopyof [Stondid  [3] colender

calendar

15. Nhap OK déng hop thoai

Create New Base Calendar

16. Chon tab Work Weeks

17. Tai c6t Name, nhap c:hcm dong K& tiép dong [Default] va dat tén cho 14-::}1 ]am
viec mdi (Vi dy: Tuan lam viec 6 ngay).

18 Tal cot Start va lesh Ian 1m:st nhép ngay bét dau va ngay ket thuc viéc ap
dung_ lich mdi tao nay.
19. Nhap chon Detail... dé higu chinh chi tiét gig lam vige.

xuat hlen
FFJE-W ik g

Hc}p thnal Detalls for...

Details for 'Tu.:‘ﬂn BT ”%"Qﬁf
ar <l - r

T

| Sat 'wnrhing time for this work week

5§_|ﬁ:t day {5} . Use times from default work week for these days.
Suu ﬂa,f o - ' _.-Sﬁf days _tu nonyeorking Hl_ne, | r
- Manday E'i day{s) to these specific working times:
i iTuesddy : ' ' |

- ednesday
'iﬂwrs'day

e ke,
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20. Tai muc Select day(s), nhé’p chon Saturday (ngay thi 7) dé diéu chinh gig
am viéc, vi theo mac dinh ngéy thi 7 khong lam viéc.
21. Click ch(}n muc Set day(s) to these specific working time va tao thm gian
am viéc Bét dau véc K&t thic Ian IU'{;i(‘: tai cHt Frnm va To.
22. Nhap OK doéng hép thoai Details for...
23. Tiép tljc Nhap chon. Create New Calendar
Hﬁp thoai Cl’ﬂﬂtE‘. New Base Ca]endar xuét hién

Creale New BHEE Calendar a | ﬂ;&v"

—-— LICH ElE 1DNG 0 R s R

& Cr&ate new base talendar
. Makeacopyof Standad  [v] colendar

| oK '-[El:érh:el 5

L LY L S AL K

24. Tai dong Name dat tén lich cho dy an (Vi du: LICH BE TONG)
~ 25, Mhép chon Create ﬁew base calendar
26. Nhap OK daﬁg- hop thoai Create New Base Calendar
- 27. Chon tab Wnrk Weeks |
 28. Tai c6t Name, nhdp chon déng k& ti€p dong [Default] va dat tén cho lich
lam viéc mai (Vi du: Tuan lam viée 7 ngay). | |
29. Tai cot Start va Finish, lan ludgt nhap ngéy bit ddu va ngay két thac viéc ap
* dung lich méi tar:: nay. ,
30. Nhap chon Detail... deé Hiéu chinh chi ti€t gid lam viéc.
| | MHép thmai Details for.., xuat hién

Detaﬁ~5 far Tusin lam viec ? ngay @ i ME@J
Set working time for this work week
Sglect day{s): . Use tmes from default work week for these days.
' Eund;:-.r_’_” gﬁ_ } Set days to ponworking time,
| {iMonday < JiioHl D tdmf{s} to ﬂ"tese spedfic working tmes: -
| Py 75y @
w M" ar } = " P -|. [ - [— R — r 5
Thuisday. < 1 L?;;AH. 11;:. ﬁn B4
; Fﬁ-l:lEl‘k' e ?‘ : 2
Saturday : | ol i L
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31. Tai muc Select day(s), gilr phlm trai- chudt chon tr Sunday (c:hu nhat} den
Saturday ( thi 7) dé diéu chinh gi¢ 1am viéc. | . :

32. Click chon muc Set d'ay(ﬁj to these specific working time va tao thdgi gian
Ie’xm. viéc Bat dau va K&t thice lan lugc tai ¢é6t From va To.

33. Nhap OK dong hép thoai Details for... -

34. Nhap OK dong hép thoai Change Wnrkmg Time

35. Nhép chnn menu Format/ Timescale

Hop thoai Timescale xuat hién

Timescale o B L U _“ | @
Top Tier - I Middle Tier | Bottom Tier Gﬂ“ﬂ'ﬂfﬁﬁﬂ ﬁ*‘"*) Il
Formatting options .
Dhra; @ Bahing task bars . : Colar: | Sijvar :J
Cneedtusoss e SRR
- _' Eﬂ riat draw . ; e et e T L ..,.._.?:_1
Cetendar: :LECHTUM_DU_*”*”_- spae A%

36. Nhap chc;:n‘ thé’ Non-working time |

37. Tai dong Calendar, nhdp chon tén lich (LICH TOAN Dd AH)
- 38. Nhap OK dé déng hép thoai Tlmescale

'39. Nhap vao menu Project/Project !nfqrmatinn

Hop thoai iject Information for :;_cuéfi't hién

tartdate:  Tui O30-11 i_i_:::i:_:i:._f_f';:;_.ﬂ;tta cuentdete: stz g

Frishdate: e 5 N W R -
Al tasl:s héugin 8% 5000 a5 pnﬁmble. e Priarity:

Enterprise Custom Fields E R

[ s ] 1 Staes ) LT e
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40. Tai dong Calendar, nhdp chon téri lich (Vi du: LICH TOAN DU AN)
41. Hhap OK dé déng hép thoai Project Information for |

42, Tai c6t Tén cdng tac (Task Name), nhdp chon r::ﬁng tdc can gan hch (cong
tac do bé téng)

43, Nhap vao menu Project/Task information
Hﬁp thual Task Infnrmatmn fnr xuat htén

Tasklnfnrmatmn = B P ¢ om CA e _. - .
General ] Predecessors I Resnurces Cﬁ.dﬁrance@ I - Notes - Custom Fields I
Constrain task
sl _ 4 , : : 2 .
. _ ' o s e e o 0 _ ks __,,.,“ S
Constrainttype: ¢ ... ixi Constraintdate: | =~~~ -::I
Task type: e
Calendar: LICHEETGNG ﬂ ji_:: i} Scheduling ignores resource calendars )
WBS coce: T e ] e
corned yalue method: ]
B Mark task as miestone
[ Help | oK :] | cancel |

44, Nh&p chon thé Advanced
45, 'T_ai doéng Calendah nhép chon lich cho ¢éng tac
46, Nhap M Scheduling ignores resource calendars

47. Nhap OK déng hop thoai Task Information for





